
                                                          

 

 

 

  نموذج مخالصة نهائية 

FINAL SETTLEMENT 

 

 :Nationality________________________________   : انجُسٍت.  :Name______________________________________________________________  اسى انًٕظف : 1

 :Joining Date___/___/____ . حاسٌخ انخؼٍٍٍ : :Job Title_________________________________________    فت :. انٕظٍ :No__ __ __ __    انشقى :

 :Section________________________________________________  . انقسى: :Department  --________________________________________________________  الإداسة:

 :Date of termination of Services  ____/___/_____ ٌخ إَٓاء انخذيت: حاس
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بٓزا أقش أَا انًٕقغ أدَاِ بأًَُ قذ حسهًج انًبانغ اَحٍت َسبت  2

 : ______________________________________  لإَٓاء انؼقذ انًبشو بًٍُ ٔبٍٍ

 ___/___/____ـخشة يٍ :  أجــــٕس ػٍ انفــــ -1

 ___/___/____:  ٔحخى َٓاٌت اَخٓاء انخذيت فً

 ريال_______________________________________ :  يكافأة َٓاٌت انخذيت -2

 ريال ________________________________ : انخؼٌٕض ػٍ فخشة الإَزاس -3

 ريال______ _________________ : حؼٌٕض ػٍ يذة الإجاصة انًخبقٍت -4

 ريال____________________________________________ : يذفٕػاث يخفشقت -5

 ريال  ______________________________________  : َاقصا انًبانغ انًذٌُت -6

  ( ريال)                                                          انًجًٕع

 ريال  (_____________________________________________________________  فقط) 

ْٔزا انًبهغ ٌشًم كافت حقٕقً انًخشحبت ػٍ إَٓاء ػقذ ػًهً 

يغ انششكت ٔفقا نهٕائح انؼايت نهششكت َٔظاو انؼًم ٔانؼًال، 

ٔبٓزا حؼخبش ْزِ انًخانصت انُٓائٍت يبشئت نهزيت ٔحصفٍت نهؼقذ 

شًء بؼذ رنك ٔحكٌٕ  بًُاسبت اَخٓائّ ٔلا ٌجٕص انًطانبت بأي

 صهخً بانششكت قذ اَقطؼج َٓائٍاً . 

 .________________________________________________________ اسى انًٕظف : 

 ._________________________________________________________ حٕقـــٍـــؼــــّ : 

 . ___/___/______ انخــــاسٌـــــخ :

Date Of termination of services : 

I, the undersigned hereby declare that I have 

received the  amounts below at termination of my 

contract with the Com : 

1- WAGES for the Period from ____________________________ 

until termination of services. 

2- End of services award S.R _________________________________ 

3- comp. For notice period S.R ______________________________ 

4- Accrued leave pay S.R _______________________________________ 

5-Other payments S.R ___________________________________________ 

6- Less amount received S.R _________________________________ 

Total : ( Only S.R ________________________________________________ ) 

The amount comprises all accrued entitlements 

due to me at termination of my contract pursuant 

to co. regulations and the labor and workmen law. 

Hence, this is deemed the final settlement 

absolving the co. of all responsibility and 

presenting a clearance of the contract because of 

the termination thereof: and I shall not have the 

right to make claims against the company 

thereafter. My relation with the co. is hereby 

irrevocably ended. 

Name: ________________________________________________________________ . 

Signature: ___________________________________________________________. 

Date : ___/___/_______ 
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 * صٕسة نًحاسب انشٔاحب                                    صٕسة نشؤٌٔ انًٕظفٍٍ                              * صٕسة نًهف انًزكٕس                                        * صٕسة لإداسة    * الأصم + 

  


