
This letter is to formally announce my resignation from 

[company name] as of today. It will be my last day [in two 

weeks]. 

It has been a pleasure working for you. Please let me know how 

I can help smooth the transition when I leave. Explanation Two 

years is the age of most children. They are big enough to 

understand and identify with concepts that would bore an adult. 

Regards, 

[Your Signature] 

 


